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MoJoxkerHe 0 MIKOJbHONH OMOJIHOTEK
1. OOmue noNoXeHus

Hacrosmee ITonoxenue paspaboTtano Ha ocHoBe PeepanbHOro 3aKoHa

Poccuiickoii ®enepanuu ot 29 nmexabps 2012 r. Ne 273 -®3 «O6 o6pazoBanuu B

12,

1.3.

1.4.

1.5.

1.6.
8

1.8.

1.9.

Poccuiickoii ®Penepanumn», 3akoHa «O OHOIHOTEYHOM Jeie», Ha OCHOBAaHHH
Ilpukaza or 1 mapra 2004 r. Ne 2/2 «OG OCHOBHBIX HamIpaBIEHKIX
COBEPIICHCTBOBAHUA  JEATEIBHOCTH  OHONMOTEKHM  y4YpeXkOeHHH  o0lero
obpazoBanuss P®», B coorBerctBum ¢ ®I'OC, CaulluH, Vcrasa
00pa30BaTeIbHOTO yUpeXXJeHUs; Ha ocHOBaHUH DenepaibHOro 3akoga Ne  114-
@3 «O npOTHBOAEHUCTBHM IKCTPEMUCTCKOM IESATENBHOCTH», B COOTBETCTBUU CO
cratbeii 13  3akoHa O 3alpelleHWH  MacCOBOIO  PaCIpPOCTPAHEHHS
9KCTPEMHUCTCKOU JTUTEPATYPHI;
@enepansHoro 3akoHa ot 29.12.2010 N 436-@3 (pexn. ot 14.10.2014) "O 3amure
zAeTelt oT uHGOpPMaLMH, IPUYHHSIOLIEH BpeI HX 340POBBIO ¥ Pa3BHTHIO".
bubnuoreka obecreunBaeT npaBa y4aCTHHKOB 00Pa30BaTENILHOIO Ipolecca Ha
OecruiaTHOE MONIb30BaHUe OUOIHOTEUHO-UH(POPMALHOHHBIME PECYPCAMH.
O6ecnieueHHOCTh OUOMMOTEKM y4eOHBIMH, METOAMYECKMMH U CIIPABOYHBIMH
JOKyMEHTaMH Y4YWTBIBAE€TCSl IpU JIMIEH3UPOBaHUU 001Ie00pazoBaTeIbHOM
OpraHU3aLUu.

Ilemn OuOMHOTEKH COOTHOCATCS ¢ LEIIMH O0Opa3oBaTEIbHOM OpraHU3alHH:
(opmupoBanize obmej 'Kilanypmequocm 00y4JaroIMXcsl HA OCHOBE YCBOGHUS
®I'OC, co3nanue yCIoBuUii U1 CTAHOBJIEHHUS TAYHOCTH IIKOIBHUKOB, PACKPBITHS
MX ~MHAVBHAYA&IBHBIX  CIOCOOHOCTEH, BOCIHMTAHHS TPaXIaHCTBEHHOCTH,
prz[omobw[ YBaXKEHHsI K IpaBaM H cBOGOJAM UelIOBeKa, (popmupoBaHue
3I0OPOBOr0 00pasa KHU3HH.

bubnroTexka pykoBOACTBYeTCSI B CBOEH JeITEIbHOCTH (heiepaibHBIMU 3aKOHAMH,

b

yKazaMu U pacriopsbkeHusMu [Ipesunenra PO, noctaHOBIEHUSIMHA U
pacnopsbxkeHusMU [IpaButenscTBa PO 1 HCIONMHUTENIBHBIX OPraHOB CyOHEKTOB
P®, perieHUsAMU COOTBETCTBYIOLIETO OpPraHa yInpaBlIeHHUs]

o6pa3013aH1/1eM YcTaBoM.¢

06u1e06pa3013aTeJ15Hon OpraHu3arnu, HacTosAIMM [To0oKeHHeM.

HearenpHOCT OMOMMOTEKHM OCHOBBIBAa€TCS Ha IIPHHIHUIIAX EMOKpATHH,
ryMaHH3Ma, OOIIEIOCTYIHOCTH, HPHOPHTETa OOIIedeTOBeUYeCKUX ILIeHHOCTeH,
rpakIaHCTBEHHOCTH, CBOOOJHOTO Pa3BUTHUS JINYHOCTH.

[Topsimox moyib30BaHusI HCTOYHUKAMK HH(OPMALHMH, IEPEYeHb OCHOBHBIX YCIIyT
U YCIIOBMS MX IIpenocTaBieHus onpenensiorcs [lomokeHueM o Oubnmuorexe
0011e00pa30BaTENIBHOrO yuUpexaeH:s 1 [IpaBuamu 1osp30Banus OUOIHOTEKOM.
OGpa3oBare/ibHas OpPraHU3alMsl HECET OTBETCTBEHHOCTh 3a JOCTYIHOCTh H
Ka4eCTBO OMOIMOTEYHO-HH(YOPMALMOHHOTO 00CITyKHMBaHU] OHOITHOTEKH.
Opramuzanuss  oOCTY)XHMBaHMS  Y4aCTHHKOB — 00pa3soBaTeNBHOrO  Ipolecca
IPOM3BOJUTCS B COOTBETCTBHH C IIPABWIAMH TEXHHUKH 0€30MacCHOCTH H
IPOTHBONOXXAPHBIMHU, CAHUTAPHO-TUTHEHUYECKUMU TPeOOBaHHUSIMH.



2. OcuoBHbBIC 32/1a4H

2.1. O0ecneuenue ydaCTHHKaM OOpa3oBaTENLHOrO Impouecca - 00ydaromumces,
NeJaroruyeckuM pabOTHUKAM, pPOIUTENsIM OOydalomuxcs - JOCTyna K
MHQOpMALMK, 3HAHUSIM, KyJIBTYPHBIM LIEHHOCTSIM IOCPEICTBOM HCIIOJIb30BAHMUS
OubIMOTEUHO-UH(POPMAIIUMOHHEIX PECYPCOB

2.2. BocnuraHue KyJbTYpHOIO U TPaXJAHCKOIO CaMOCO3HAHMUs, IOMOLIb B
colMaIM3ay o0y4alouierocs, pa3BUTUU €ro TBOPUECKOro MoTeHLHaa.

2.3. ®opMUpOEaHKE HABBIKOB HE3aBUCUMOT0 OMOJMOTEYHOIO MOJIb30BaTeNsl: 0O0ydeHHe
MOUCKY, OTOOpY M KpPUTHUYECKOM OlleHKe HH(OpMalud B COOTBETCTBUU C
tpeboBanusimu PI'OC.

2.4. CoBeplIEHCTBOBaHME IPEJIOCTABISIEMbIX OHMOIMOTEKOM YyCIyr Ha OCHOBE
BHEJPEHHUsS] HOBBIX HMH(POPMALIMOHHBIX TEXHOJOTMH W  KOMIIBIOTEpU3ALMH
OubIHOTeYHO-MH()OPMALIMOHHBIX  POILIECCOB,  (OpMHpPOBaHUE  KOMGPOPTHOM
OMOJIHOTEYHOM CpeJIbl IPU YCIOBUM KOMITBIOTEPU3ALIUU OUOIMOTEKH.

2.5. llomonnenue u coxpaHenue (OHAOB OHOIMOTEKH Yy4eOHO-METOAUYECKUMHU
II0COOMsIMH, OTBEeHAIOIUM TpeboBaHusIM peanu3anuu HoBeIX OPI'OC.

3. OcuoBHbIe pyHKIUH

3.1. ®opmupyer  ¢onHx  OUOIMOTEUHO-UHDOPMALMOHHBIX  PECYPCOB  LIKOJIBI,
KOMIUIEKTYET YHUBEpCAJIbHBIH (OHI y4eOHBIMH, XyHA0KECTBEHHBIMH, Hay4YHBIMH,
CIIPABOYHBIMH, IIC/IATOTMYECKMMH M HAyYHO-TIOMYJSAPHBIMM JIOKyMEHTAMH Ha
OYyMaXXHBIX M OJIEKTPOHHBIX ~HOCHUTEJSIX HMHGOpMALMU MOMNOJHSAET (QOHA
WHPOPMAIIMOHHBIMU pecypcamu ceTd VHTepHer, 06azamMu M OGaHKaMM JaHHBIX
JPYTUX YUPEXJACHUN U OpraHu3alliii; OCyIECTBISET pa3MelIeHHe, OPraHU3alltIo |
COXPaHHOCTH JIOKYMEHTOB OMOJIMOTEKH.

3.2. Opranuszyer W BeJeT CHpaBOYHO-OMONMOrpauueckuii ammapar: KaTajloru,
TEMaTHYeCKHUE KapTOTEKU, DJICKTPOHHBIN KaTaJlor.

3.3.  OcywmectBisier nuddepeHrpoBaHHOE 6H6HHOTeqH0—HH(bopMauI/IOHHoe
o0CITyKMBaHHE O0yUYaIOIIUXCS.

3.3.1. Ilpenocraisier UHPOPMAIIMOHHBIE pecypcm Ha pa3jMYHbIX HOCUTEJISAX HAa OCHOBE
U3y4YeHHs] UX UHTEPECOB U HH(POPMAIIMOHHBIX IOTPEOHOCTEM.

3.3.2.0pranusyer oOydeHHe HABBIKAM HE3aBUCHUMOIO OHOJIMOTEYHOIO IOJIL30BATENS
UHGOPMALIMH, COACHCTBYET MHTErpallMi KOMILJIEKCa 3HAHWH, YMEHUHW U HaBBIKOB
paboThl ¢ KHUTOW U MH(pOpMaLUEH;

3.3.3. Opranusyer MaccoBble MEpPOIPUSITHSI, OPUEHTHPOBAHHbIE HAa Pa3BUTHE OOLIEH U
YUTATEJbCKOW KYJIBTYpPbl JIMYHOCTH, OKa3bIBAE€T COACHCTBUE IIPH OpraHU3alMH
BHEYPOUYHOM JeSITEILHOCTH, OpraHu3yemMoi B ycioBusix peaiuzaiuu OI'OC;

3.4. OcymecTBiasier GUGIHOTEIHO-NHOOPMAIMOHHOE 0OCITy)KMBAHHE T1e1arOTHYeCKHX
pabOTHUKOB:

3.4.1. YoBietrBopsieT 3alpochl, CBsI3aHHbIE ¢ 00y4eHHEM, BOCIIUTAHUEM H 310POBLEM
JieTen; -

3.4.2. YoBieTrBopsieT 3anpockl B 00JacTH IEeAaroriueckux HMHHOBALlMM M HOBBIX
TEXHOJIOT'UM;



3.43. Co3maer ©Oank nejgarorudecko uHGOpPMAlLMKM KAK OCHOBBI  €OHHOM
UHGOPMALIMOHHOK CITy>kObl 00111€00pa3oBaTeIbHON OpPraHU3aLKU, OCYILLECTBISAET
HaKOIUICHHE, CUCTEMATU3ALUIO HH(POPMAIIUH 110 IIPeIMETaM.

3.4.4. CnocoOCTByeT IpPOBEJACHUIO 3aHATUH MO (HOPMUPOBAHUIO HHGOPMALIMOHHON
KYJIBTYPBIL.

3.5. YoBneTBopsieT 3arpockl Nojab30Bareneld 1 HHPOPMUPYET O HOBBIX MOCTYIUIEHHUSX B
O0ubIMOTEKY, B TOM YHCIIE CIocoOCTBYIOMUX peanuzaiud OI'OC;

3.5.1. Koncynbrupyer 1o BOnpocam OpraHM3allid CEeMEHHOro YTeHHs, 3HAKOMHUT C
MH(OpMaIMel 110 BOCIIUTAHUIO JIeTeH;

3.5.2. KoHcynbTUpPYyET 110 BOIpOcaM y4eOHBIX U3aHui JUIsi 00y4aroXcsl.

4.0Opranusanusi AesiTeJIbHOCTH OHOJTHOTEKH

4.1. Hanuuue ykoMIuiekTroBaHHOU 6ubinorexu, peanusyromei GPI'OC.

4.2. Crpyxkrypa OUOIMOTEKH: a0OHEMEHT, KHUTOXpaHWIIUIIEe Y4eOHOH JIuTepaTyphl.

4.3. bubnuoreyHo-uHGopMalMOHHOE OOCITY)KUBAaHHE OCYILECTBISIETCS B OCHOBE
OMOIMOTEYHO-MHPOPMAIIMOHHBIX PECYpPCOB B COOTBETCTBHM C Y4e€OHBIM H
BOCIIMTATEJIbHBIM TUIAHOM IIKOJIBI, IPOrpaMMaMH, NMPOEKTaMU U IUIAHOM pabOoThI
OubIMoTeKu.

4.4. lllkona co3jmaer YCJIOBHSI Ui COXPAHHOCTH arIapaTypbl, 0OOpyNOBaHHsA H
UMyIlecTBa OUOIMOTEKH.

4.5. OTBETCTBEHHOCTh 3a CUCTEMAaTUYHOCTb U KaYeCTBO KOMIUIEKTOBAHMS OCHOBHOI'O
GoHma OUONIHMOTEKH, KOMIUIEKTOBaHHE Y4yeOHOro ¢oHaa B COOTBETCTBHH C
benepalbHBIMU  [EPEYHSIMU YYEOHHKOB M Y4eOHO-METONMYECKHUX H3JaHUM,
co3JlaHue HeOOXO0JIMMBIX YCIIOBUM JUISI AESITeIbHOCTH OUOIMOTEKH HECET AUMPEKTOP
IIKOJIBI B COOTBETCTBHUM C YCTABOM YUYPEXKICHHUS.

4.7.1. Pexxum paboTbl OMOJMOTEKM OINpeAeNseTcss B COOTBETCTBUH C HpaBHJIaMI/I
BHYTPEHHEIr0 pacropsijika 0011e00pa3oBaTeIbHOrO y4pexaeHus. Bpemenu st
€)KeTHEBHOT'O BBITIOJIHEHHUSI BHYTpU OUOIMOTEUHOM paboThI;

4.7.2.0qH0T0 pasa B Mecsill - CAHUTApHOIO JHSI, B KOTOPBIM 00CITy)KUBaHHE

[lonp3oBareneii He
IIPOU3BOJUTCS.

4.6. B wnemsx oOecrnieyeHus paIrMOHAJIBHOTO WCIOIB30BAHUS HMH(MOPMALMOHHBIX
pecypcoB B pabore ¢ JerbMH OHOIMOTEKAa INKOJIBI B3aMMOJEHUCTBYET C
OubimorekaMu Apyrux o0Opa3oBaTesIbHBIX OpraHU3alvi paioHa.

5. Ynpasienue. HlTaTsl

5.1. VYmnpasnenue OubIMoTeKOMn OCYIIIECTBIISIETCSI B COOTBETCTBUHU ¢
3aKoHOoAaTeNIbcTBOM PD, cyOnekToB PO M miTaTHRIM pacliMcaHUEM IIKOJIBI. '

5.2.  OOmee pyKOBOJCTBO JIESTEIbHOCTBIO OMOJMOTEKHM OCYILIECTBISET IUPEKTOP
IIKOJIBI.

5.3. PykoBoacTBO OGHOJIMOTEKOW OCYILECTBISICT Meaaror - OubInoTeKapb, KOTOPBIH
HECET OTBETCTBEHHOCTH B IIpEeesiax CBOEH KOMIIETEHLIMH II€pell IUPEKTOPOM
IIKOJIBI, OOY4YalOMMMMUCS, WX POAMUTEISIMH 32 OpPraHU3alui0 M Pe3yJIbTaThl



NeATeIbHOCTH OMOIMOTEKH, B COOTBETCTBUH C (DYHKIIMOHAILHBEIMU O0S3aHHOCTSIMH,
IPEeyCMOTPEHHBIMH KBAJIM(DPUKAIIMOHHBIMU TPeOOBaHUSIMU, TPYAOBEIM JJONOBOPOM
¥ yCTaBOM 00111e00pa30BaTeIbHOM OpraHu3aliy.

5.4. Ilemaror - 6uGnuoTeKaphb, Ha3HAYACTCS JTUPEKTOPOM ILKOJIBI, SBJISAETCS YIEHOM
[IeJaroruyecKoro KOJUIeKTUBa. v

5.5. Meroau4eckoe CONPOBOXJIEHHE JEATEILHOCTH OUOJIMOTEKH OOECIeunBaeT
CIIELUAIUCT 110 y4eOHBIM (OHAAM M IIKOJBHBIM OHOIHOTEKAM YIIpaBiIeHHs
o0Opa3oBaHusl.

5.6. Ilemaror - OubGiuoTekapb, pa3pabarbiBaeT M IPEACTABISET PYKOBOIUTEIO
001meobpazoBaTesIbHOW OpraHU3al|y Ha YTBEPIKIACHHE CIIEAYIOIINE JOKYMEHTHI:

5.6.1. Iloyioxxenue o MKOJILHOW OUOINOTEKE;

5.6.2. TlpaBuiia nmosib30BaHUs OUOIMOTEKON;

5.6.3. 111aHOBO-OTYETHYIO JOKYMEHTAIIMIO;

5.6.4. Ilnan pa®OThI Ha TEKYIIUNA IO

5.6.5. AnHanu3 paboThl OMOJIMOTEKH IO UTOTraM roja.

5.7. TpynoBele OTHOUIEHUSI PaOOTHUKOB OHOJHOTEKH U 0O0IIe00pa3oBaTeIbHOMN
OpraHU3al|y PeryJjJupyloTcs TPYAOBBIM JOTOBOPOM, YCIOBHS KOTOPOTO HE JOJKHBI
IIPOTUBOPEYUTDH 3aKOHOAATeNILCTBY PD o Tpye.

6. IlpaBa u o0s13annHOCTH OMOJIMOTEKH

6.1. PaboTHuK OMOJIMOTEKH UMeEeT IIPaBo:

6.1.1. CamocrosTenbHO BBIOMpATh (OPMBI, CpeIcTBA M METOAbl OHOIMOTEYHO-
UHGOPMALIMOHHOTO  OOCIY)KUBaHHUSI 00pa30BaTEJIbHOTO M BOCIIMTATEIBHOIO
IPOLECCOB B COOTBETCTBUM C LESIMH M 3aJayaMH, yKa3aHHBIMH B YcCTaBe
obmieoOpa3zoBarenbHOW  opranm3ammu 4 [lomoxeHun o  Oubnuoreke
o0111e00pazoBaresibHOM OpraHu3aluu;

6.1.2. [IpoBOAMTh B YCTAHOBJIEHHOM MOpPsAJIKE (AKyJIbTATUBHBIE 3aHATHA, YPOKH H
KPYXXKH OMOIMoTeuHO-0ubarorpaduueckux 3HaHMi UH()OPMALIMOHHOM KYyJIbTYPbI;

6.1.3. M3pIMaTh JOKYMEHTBHI K3 (DOHJOB B COOTBETCTBHUM C HMHCTPYKLHMEH IO y4ery
oubauoreyHoro GoH1a ¥ HHCTPYKIIMEH 10 paboTe ¢ JOKyMEHTaMH, BKJIIOYEHHBIMHU
B «DenepallbHbIN CIIUCOK IKCTPEMUCTCKUX MaTepUaIOBY.

6.1.4. OnpenesiaTh B COOTBETCTBUU C MIPABUIIAMHU OJIH30BaHUs OHMOIMOTEKOH,
YTBEP)KJI€HHBIMU PYKOBOJIUTEIEM 001Ie00pa30BaTeIbHOM OpraHu3aluu, 1 110
cornacoBaHuio COBETOM IIKOJIBI BHJIBI U pa3Mephbl KOMIIEHCAlUH yiepoa,
HaHECEHHOTO I10JIb30BaTEeISIMU OUOJINOTEKH;

6.1.5. ImMeTh eXeromaHbld OTIYCK M JONOJIHUTEIbHBIA OIUIAYUBAEMBIH OTIIYyCK B
COOTBETCTEHH C KOJUICKTHBHBIM JIOTOBOPOM MEX]y paOOTHUKaMHU U PyKOBOJICTBOM
o0mreo0pazoBaTebHON OpraHM3allil WM HWHBIMU JIOKaJIbHBIMM HOPMATHUBHBIMU
aKTaMu;

6.1.6. beITh MpecTaBIEHHBIMU K pa3IMUHBIM (hOpMaM MOOILPEHUs], HarpaiaM U 3HaKaM
OTJIUYHSI, IPEyCMOTPEHHBIM JUIsi paOOTHUKOB 00pa30BaHusl U KyJIbTYpBI;

6.1.7. YyacTBOBaTh B COOTBETCTBHH C 3aKOHOAATENLCTBOM P® B pabore 6MOIMOTEUHBIX
aCCOLIMALIMNA AT COIO30B.

6.2. PabGoTHuk OuOIMOTEKH 00sI3aH:



6.2.1.00ecnednTh I0JIb30BATENIIM  BO3MOXKHOCTh PabOThl ¢ HMHGOPMALMOHHBIMU
pecypcaMu OMOIMOTEKH;

6.2.2. UndopmupoBaTh mojp30BaTeied O BUIAX IPEAOCTABISIEMBIX OHOIMOTEKOM
yCIyr;

6.2.3. O0ecneynTh HayYHYIO OpraHU3aLKIO (GOHIOB U KaTajoroB;

6.2.4. @opmupoBaTh (OHJBI B COOTBETCTBUM C YTBEPXKACHHBIMH (enepaibHbIMU
nepeyHsiMi  ydyeOHbIX wu3zaHuii, TpeboBanusM @OI'OC, o06pa3oBaTeIbHEIMU
nporpamMmmamu o01eo0pa3oBaTesbHOM OpraHu3alyy, HHTEpecaMu, MOTPeOHOCTIMU
U 3aIpoCcaMy BCeX KaTeropui IM0Jb30BaTelei;

6.2.5. B coorBercTBUM ¢ TpeboBaHusiMU DenepaibHOro 3akoHa «O IMPOTUBOIEHCTBUH
JKCTpeMHUCTCKOM gesitenibHOCTA» No 114-03 ot 25.07.2002 r. u B wHeisIx
UCKJIIOYEHHUS BO3MOXHOCTH MAacCOBOTO  pacHpOCTPaHEHHUsI IKCTPEMHUCTCKUX
MaTepUaJIOB  CBOEBPEMEHHO INpoBepsiTh (GoHJ OUOIMOTEKM Ha HAIA4YHE
IIOCTYIUICHMM HOBBIX JaHHBIX B «®DenepalbHbId CHUCOK 3KCTPEMHUCTCKUX
MaTepUaJioB» M CBEPSITh JIaHHbIE C all)aBUTHBIM M 3JIEKTPOHHBIM KaTajloraMu
HIKOJIbHOM OMOJIMOTEKH. .

6.2.6. B coorBercTBUU ¢ TpeOoBanusMu PeepasibHOro 3akoHa ot 29.12.2010 N 436- .

@3 (pen. ot 14.10.2014) "O 3ammre neteit ot HHGOPMAIH, PUYUHSIOIEH Bpea UX

3I0POBBIO U PA3BUTHIO" 00ECIIEUUTH 3AIIUTY JETEH OT BPEAHOM ISl UX 3I0POBBS U

pa3BUTHUS HHDOPMAIIUH.

6.2.7. CoBepiueHCTBOBaTh HH(POpPMAIMOHHO-OMOIHOrpadhuueckoe u OGubGIMOTEUHOE
00CITy)KMBaHHE MOJI30BATEIICH;

6.2.8.00ecnieunBaTh COXPAHHOCTh HWCIIOJIB30BAHUS HOCHTeNed wuHOpManuu, HX
CUCTEMAaTH3alIMIO, pa3MELICHUE U XPaHECHHE;

6.2.9.006ecnieunBaTh peXUM pabOThI B COOTBETCTBHUH C ITOTPEOHOCTSIMU MOJIB30BATEIEH U
paboToii 0b1eo6pa3zoBaTeIbHON OpraHu3aliy;

6.2.10. OTuMTBIBaTBECS B  YCTAHOBJIEHHOM TIOpsJIKE TIepel  PYKOBOAMUTENIEM
o0111e00pa3oBaTeNILHON OpraHu3aliu He pexe | pasza B rof;

6.2.11 .IToBbIaTh KBaJIUDUKAIIHIO.

7. IlpaBa u 00s13aHHOCTH NOJIL30BaTeJeH OHOTHOTEKH

7.1.  Tlonws3oBarenu OMOJIMOTEK UMEIOT IPABO:
7.1.1. TlomydaTh noJiHyI0 HHGOPMAIUIO O cocTaBe OubIuoTeyHoro GoHma,
MHPOPMAIIMOHHBIX pecypcax U MpefocTaBisieMblX OUOINOTEKON ycilyrax;

7.1.2. Tlonmp3oBatbes cripaBOYHO-OMOIMOrpaduueckuM anmnaparoM OUOIHOTEKY;

7.1.3. Ilomy4yaTh KOHCYJIbTAlUOHHYIO IIOMOIb B IIOMCKE M BBIOOpE HCTOYHUKOB
uHpOopMalINH;

7.1.4. TlomyyaTh BO BpeMEHHOE 110JIb30BaHKE Ha aDOHEMEHTE U B YUTAJIBHOM 3aJIe
Hie4yaTHbIe U3JIaHusl, Ay JMOBU3yaJIbHbIE JOKYMEHTBI U APyTrUe UCTOYHUKU

uHbOpManuy;
7.1.5. IlpomsieBaTh CPOK MOJB30BAHUS JIOKYMEHTAMM;
7.1.6. [TonyuaTs TeMaTU4YeCcKue, bakrorpadudeckue, YTOUHSIIOLIUE U

oubnurorpaduyeckue CrpaBky Ha OCHOBE (hOHIa OMOIIMOTEKY;
7.1.7. Tlony4aTh KOHCYJIbTAIMOHHYIO IOMOLI> B paboTe ¢ HHGOpMauMed Ha



HETPaJULMOHHBIX HOCHUTEISIX IIPU  TOJB30BAHUM  JJIEKTPOHHOE H  HHOE
o0opyoBaHKUe NIPU YCIOBUH KOMIBIOTEPU3ALIUH;

7.1.8. Y4acTBOBaTh B MEPONPUSITUSIX, IIPOBOJIMMBIX OMOJIMOTEKOM;

7.1.9. OOpamarbest juist paspeleHus KOHGIUKTHON CUTYalMH K PYKOBOIUTEIIO

o01meobpa3oBaresibHONW OpraHU3aIIH.

7.2. llonb3oarenu OUOIUOTEKH OOsI3aHBI:

7.2.1. CoOlmionate npaBuiia 1oJib30BaHUsI OMOJIHOTEKOIM;

7.2.2. bepexxHO OTHOCUTBCSI K IpPOU3BEINCHUSIM IedyaTd (He BBIPBIBATh, 3arudaTh
CTPaHHULI, HE JleJlaTh B KHUTraX MOJYepKUBAaHUMN, TOMETOK), HHBIM JIOKYMEHTaM Ha
Pa3IMIHBIX HOCUTEJISIX, 000PY/I0BaHHIO, HHBEHTAPIO;

7.2.3. IlopnepxuBaTh MOPSJIOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTYIIE
OuOIMOTEKH, pACIIOIOKEHHSI KAPTOTEK B KaTaJlorax U KapTOTeKax;

7.2.4. Ilonp30BaThCsl LIEHHBIMU M CIIPABOYHBIMU JOKYMEHTAMHU TOJBKO B IOMELIEHUU
OUOIHOTEKH;

7.2.5. YO6enutbcss NpU TOJTYYEHUM JOKYMEHTOB B OTCYTCTBHUU Je(EeKTOB, a IIpH
oOHapyXeHuH  MpouHPOpMUpOBaTE 00 3ToM  paboTHUKA  OUOIMOTEKH.
OTBETCTBEHHOCTh 3a OOHApyXeHHBI Je(heKThl B CJaBaeMbIX JOKYMEHTax HeceT
IOCJEeHMAN  TOJIb30BaTe b, BO3BpalllaTh JIOKYMEHTBl B  OuUOIHMOTEKYy B
YCTaHOBJIEHHBIC CPOKH;

7.2.6.3aMeHTh JTOKyMEHTBI OHOJMOTEKHM B Cllydae MX YTpaThl WM IOpYH MM
PaBHOLIEHHBIMH B COOTBETCTBHM C IPaBUJIAMH T0JIb30BaHUs OuOnInoTeKod. 3a
yTpary HECOBEpUICHHOJETHUMH YHUTATESIMU  IPOM3BEACHUH  II€YaTh W3
OMONIHOTEYHBIX  (OHJIOB WM IPUYMHEHHE WM  HEBOCIIOJIHUMOIO  Bpena

OTBETCTBEHHOCTbH JIOJDKHBI HECTU POJAMUTEIIUA UIIM MHbIE 3aKOHHbIE IIPEACTAaBUTEIIH.

7.2.7. TIoNHOCTBIO pacCYMTaThCsl ¢ OUOIMOTEKON MO0 UCTEYEHUH CpPOKa OOydEeHHs WIIH
paboTel B 0011€00pa30BaTEILHOM OpraHu3altu.

7.3. Tlopsimok mosib3oBanusi OUOIMOTEKOM:

7.3.1. 3amuchk oOy4arommxcst 00Ieo0pa3oBaTeIbHOM OpraHu3alud B OUOIHOTEKY
IPOU3BOIUTCS [0 CIMCOYHOMY COCTaBy Kjacca B HHJIMBHUIYAJIbHOM IIOPS/IKE,
MeIarOrHYecKuX W HMHBIX pabOTHUKOB 0011e00pa3oBaTeIbHOrO yupesK/eHus,
poauTesiei 00yJalomuxcs - 10 Nacropry;

7.3.2. Ilepeperucrparsi nojib3oBaTeseil ONOIMOTEKH IIPOU3BOAUTCS €XKETOIHO,

7.3.3. JIoKyMEHTOM, MOJTBEPXHAAIOUIMM IIpaBO I0JIb30BAaHUSI O JIMOTEKOM, SBISAETCS
YUTATENLCKUI GopMyJIsip;

7.3.4. Yurarensckuii hopmyiisip GpuKCUpyeT JaTy BbIJAud I0Jb30BATEIO JOKYMEHTOB
13 o OUOIMOTEeKH U UX BO3BpallleHUsl B OMOIHOTEKY.

7.4. Tlopsimok noJyib30BaHusl aDOHEMEHTOM:

7.4.1. MakcuMalIbHBIE CPOKM TMOJIB30BAHUS JIOKYMEHTaMH, y4yeOHHKamH, y4eOHBIMH
IIOCOOHUSIMH - YUEOHBIHN roJt;

7.4.2. Hayuno-nomnyisipHasi, I03HaBaTeJIbHasl, XyHO)l(eCTBeHHaﬂ nurtepatypa - 10 ,HHeI/I

7.4.3. Tlepuoauueckue U3/1aHuUsl, U3@HUSI TOBBILIEHHOIO CIIpOCca - 5 JHEH;

7.4.4. Ilonb3oBaresd MOIyT IIPOJUIMTH CPOK IOJIL30BAHUS JOKYMEHTAaMH, €CIIM Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTUX MOJIH30BATEIICH. ;

7.4.5. DHIMKIONEIUH, CIIPABOYHUKH, PE/IKHE, LIEHHbIE U UMEIOLIUECS B €IMHCTBCHHOM



SK3EMIUISPE JTOKYMEHTBI BBIIAIOTCS TOJIBKO JUIsl pabOThl B OHOIHOTEKE.



